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Index

.avi files, 233

.NET Passport, 18, 218, 364-365, 523

.reg files, 665

.wmv files, 233

.zip compression, 470-472

$ in folder names, 594-595

100baseT, 554

10baseT, 554

16-bit programs, 187-190

32-bit programs, 188

802.11 wireless networks see WiFi (802.11
wireless)

<icon on taskbar, 92

A

access points, 555-556 see also WiFi
Accessibility Options, 251-256
Display tab, 253
General tab, 254-255
help with hearing impairments, 253
help with motor control, 251-254
help with visual impairments, 253
Keyboard tab, 251-253
Mouse tab, 253-254
Sound tab, 253
accessibility tools, 191-193
Accessibility Wizard, 191
accounts, 513-538 see also NTFS permissions;
profiles
adding (workstation accounts), 518
administrator accounts, 517,526
creating (domain networks), 529
creating (Local Users and Groups console),
531-532
defined, 513-515
deleting, 524-526
deleting local accounts, 522

disk quotas, 119,472
editing (workstation accounts), 519
fast user switching, 536-539
groups, 532-535
guest accounts, 527
installing software, 175
limited accounts, 517-518
Local Users and Groups console, 529-535
logging in, 19-20
making your files private, 521
My Documents, 56
on domain networks, 527-529
Outlook express, 379-382
secret Windows 2000 control panel, 528
switching from administrator to limited, 521-
522
workstation accounts, 516-527
[your name] folder, 110
activation, 16-17, 644
Activate Windows program, 194
and Service Pack 1, 180
Active Desktop, 265-269
Active Directory, 569-570
ActiveX controls, 336-337
Ad-Aware, 334
Add Hardware wizard, 446-448
Add Network Place wizard, 586
Add or Remove Programs, 255-257
Add/Remove Windows Components, 257
hot fixes, 183
Set Program Access and Defaults, 257
uninstalling software, 182-187
using Add or Remove Programs, 177-181
Windows Update, 255-256
Add to Favorites command, 658
Add-ins Manager, 337-338
Address bar, 71, 90-91
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Address bar
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in Internet Explorer, 346-347
revealing folder path, 85
address book, 46-48, 196
in Outlook express, 387
administrative shares, 14, 599
Administrative Tools, 257, 459-461
administrator accounts, 517, 526
Automatic Updates notifications, 334
Administrators group, 533

Advanced Configuration and Power Interface

(ACPT), 288
Advanced Power Management (APM), 283
AGP card slots, 439-440
AirPort wireless networks see WiFi (802.11
wireless)
Align to Grid, 81
All Programs menu, 30-33
adding folders to, 65-68
folders that contribute, 64
keyboard shortcuts, 30
restoring single-column look, 30
scrolling single-column look, 61
Startup folder, 30-33
All Users folder, 64
All Users profile, 542-543
alphabetizing see sorting
Altkey
Alt-clicking, 4
for folder navigation, 112
for menu underlines, 272-273
Alt+Tab, 77, 152-153
America Online, 305-307
animations, 360
antivirus software, 330-331
AOL Instant Messenger, 364
applications see programs
archive folders, 470-472
area codes, 319-320
arrow notation, 4
Auto Arrange, 80
auto complete, 347
auto update, 12
automatic login, 22
Automatic Update, 323, 331-334
autoplay
for CDs, 225

B

normal, incremental, differential, 500, 502
onto CDs, 132-134
Registry, 665
Backspace key, 112
Backup Operators group, 535
basic disks, 457-467
basics of Windows, 5-11
battery power, 14
low-power alarms, 285
bit rates, 228-229
Bluetooth, 441-442
defined, 257
for exchanging files, 258
functions of, 258-260
pairing, 258-259
Bluetooth Devices, 257-260
bookmarks, 352-353
borders (window borders), 71
Briefcase, 506
broadband connections, 304-308
Browse dialog box, 36
Buddy lists, 365-366
buffer overruns, 335
burning CDs, 132-134
music CDs, 232
buttons
moving, adding, removing, 89-91

C

Back button, 838
Backgammon, 207
backing up, 635 see also Microsoft Backup
Archive indicator, 119
choices of backup disk, 497-498
in corporations, 497
My Documents, 158

C: Local Disk window, 107-109
cable modems, 304-305
sharing a connection, 558-559
cache files, 357-358
Calculator, 197-198
call waiting, 319
calling cards, 320-321
camcorders see Movie Maker 2
cameras see digital photos
cascading menus, 24
cascading windows, 95
CDs
backing up onto, 498
burning, 132-134,232
filling in track names, 229
graphic equalizer, 227
playing in Windows Media Player, 223-228
ripping to your hard drive, 227-230
Shuffle mode, 227
toolbars, 107
Character Map, 195
chatting, 363-377
Checkers, 207
chkdsk (ScanDisk), 484-486
Classic Start menu, 25
customizing, 60
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classic view
in control panel, 249-250
clean install, 634-635, 641-644
Clear Type, 14
Clipboard, 163-164
loses formatting, 165
ClipBook Viewer, 164, 198
clock (on taskbar), 92
Close box, 70, 161
closing windows, 75
using taskbar, 95
colors
color depth for monitors, 274
color management, 423
for compressed files, 87
for encrypted files, 473
for standard Windows elements (schemes),
270-272
Command Prompt, 199 see also Run command
Communications menu, 193-195
compatibility mode, 120-121, 187-190
compressed files, 467-472
appearing in color, 87
NTES, 468-470
Computer Management Console, 459-461
Computer Name, 21, 117, 295
conflicts (hardware), 449-453
Connect To submenu, 314
connection icons, 310
Content Advisor, 360-363
Control icon, 71
closing a window, 75
control panel, 249-299
Accessibility Options, 251-256
Administrative Tools, 257
automatic updates see automatic updates
Bluetooth Devices, 257-260
Classic view, 249,411-413
Date and Time, 260-261
Display, 261-275
displaying in My Computer, 87
Fonts control panel, 276
game controllers, 276
Internet Options, 276-277
Keyboard, 277-278
listed as Start menu menu, 57-58, 60
Mail, 279
makes Registry changes, 664-665
Mouse, 279-282
Network Connections, 282
Network Setup Wizard, 194,282, 559-564
Phone and Modem Options, 282, 318-322
Power Options, 282-289
Printers and Faxes window, 427-428
Regional and Language Options, 289-291

Scanners and Cameras, 291
Security Center, 325-334
Sounds and Audio Devices, 292-294
Speech, 294
System, 294-298
Taskbar and Start Menu, 298-299
turning off Category view, 249-250
two views, 12,249,411-413
User Accounts, 299
Windows Firewall, 299
cookies, 110
copy and paste
between documents, 163-164
file icons, 124-126
OLE (object linking and embedding), 167
cover fax pages, 431
crashed programs, 154156-154158
crossover cables, 557
Ctrl key
Ctrl-clicking, 4
double-clicking opens a new window, 83
Ctrl+Alt+Del
as logon sequence, 21, 536-537
to exit crashed programs, 154-156
cursor
blinking rate, 278
customizing pointer shape, 280
“find me” keystroke, 282
hiding during typing, 282
pointer trails, 282
customizing
desktop, 263-264
folders, 658
overall Windows look (themes), 262-263
Recycle Bin, 128-129
screensavers, 269-270
sound schemes, 293
Start menu, 57-67
toolbars, 89-91, 101
window and menu design (schemes), 270-272
cut and paste
between documents, 163-164
file icons, 124-126
Cut, Copy, Paste commands, 656

D

date and time, 92, 260-261
formatting options, 289-291
daylight saving time, 260-261
DB-25 port, 442
deanmgr (Disk Cleanup), 34
defrag (Disk Defragmenter) see Disk Defrag-
menter
deleting
accounts, 524-526
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email messages, 389-390
files and folders, 7, 126-129
fonts, 426-427
icons from Start menu, 64
songs or playlists, 231
workstation accounts, 522
desktop
Active Desktop, 265-269
background pictures see wallpaper
changing standard icons’ icons, 265
completely empty, 667
Desktop folder, 110
drag and drop, 164-166
elements of, 22
icons, 264
Show Desktop button, 99
desktop cleanup Wizard, 12, 265
changing reminder interval, 666
Desktop toolbar, 100
details view, 78, 81-82
customizing columns, 81-82
Device Manager, 296, 449-453
red X’ss, 449-450
turning off components, 452-453
ways to open, 449
yellow !’s, 449-450
dial tones, 321-322
dial-up connections, 307-318
area codes, 319-320
call waiting, 319
calling cards, 320-321
dialing rules, 318-322
directly to another PC,612-617
disconnecting, 317
email all at once, 398-399
long-distance/international calls, 319
New Connection Wizard, 194, 307-312, 557,
613
Phone and Modem Options, 318-322
switching automatically, 317
wait for dialtone, 321-322
dialing rules, 318-322
for faxes, 428-429
dialog boxes
basics of, 159-160
choosing new looks (schemes), 270-272
enlarging the text, 253
getting help in, 139
keyboard shortcuts, 10
tabbed, 10
digital cameras see digital photos
digital photos, 211-221
as screensaver, 220
downloading from camera, 211-215
emailing, 219

filmstrip and thumbnails views, 215-217
installing as wallpaper, 217
ordering prints, 216-217
Picture and Fax Viewer, 220
slideshows of, 216
direct connections, 557
directories see folders
Disconnect command, 27-29
Disconnect Network Drive command, 659
disks
properties of, 117-118
Discuss panel, 74
Disk Cleanup, 480-481
Disk Defragmenter, 481-484
building an automated schedule, 494-497
Disk Management console, 465-466, 486-491
mounted volumes/junction points, 490-491
partitioning drives, 488-489
disk quotas, 119, 472
diskmgmt.msc, 460-461, 486-491
Display control panel, 261-275
color depth setting, 274
multiple monitors, 274-275
refresh rate, 275
resolution, 274
documents see also My Documents
closing, 161
Open dialog box, 162
saving, 159-160
searching for, 39
Documents and Settings, 64, 108
domain networks, 14, 567-578
Active Directory, 569-570
advantages of, 568
browsing and searching, 572-575
creating a local account, 529
defined, 20, 551, 567-569
joining, 570-572
Local Users and Groups console, 529-535
logging off, shutting down, 26, 577-578
logging on, 20, 572
My Computer, 53
security, 570
where accounts are stored, 515
Windows Security dialog box, 154-156
vs. workgroups, 19-20
DOS
8.3 filenames, 115
Command Prompt, 199
printing from, 415
running DOS programs, 188
double-click speed, 279
double-clicking
replacing with a single click, 83
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drag-and-drop
between documents, 164-166
editing text, 205
to copy icons, 123
to the desktop, 164-166
window outlines, 272

drive letters, 35-36
changing, 487-488
mapping shared folders, 587-588
more than 26,490-491

drive paths, 490-491

Driver Rollback, 12, 453

driver signing, 448-449

drivers, 10
Driver Rollback, 12
driver signing, 296, 448-449
for network adapters, 558
incompatibility warning, 12
preinstalled, 443-444
troubleshooting installation, 444-448
updating with Device Manager, 452
which to use, 446

drives
checking free space, 9
properties, 117-118

drop boxes, 600

DSL, 304-305
sharing a connection, 558-559

dual booting, 298, 635-636
installation process, 641-644

DVDs
backing up onto, 498
playing movies, 233-235
toolbars, 107

dynamic disks, 15, 457-467
converting from basic disks, 477
creating simple volumes, 463-465
extending a volume, 463
how they work, 458-459
spanned volumes, 465-467
striped volumes, 467
unallocated space, 461

E

email see also Outlook express
Address Book, 196
attachment blocking, 338-340
creating an “answering machine,” 397
finding addresses, 46-48
POP, IMAP, Web-based accounts, 380
sending digital photos, 219

Easy CD Creator, 132-134

Edit menu, 655-657

eFax, 435

Encrypting File System (EFS), 473-475

encrypting files and folders, 15, 473-475
appearing in color, 87
via shortcut menu, 667
environment variables, 298
error beeps, 237,293
error reporting, 18, 156, 298
turning off, 117
Esckey, 8
Ethernet, 552-555
cables, 553
cards, hubs, and routers, 552-553
different speeds Onassis, 554
exceptions (firewall), 328-330
expansion cards, 439-440
Explorer bar, 73-75
command, 657
in Internet Explorer, 349
Export/Import commands, 167-168
extensions see filename extensions

F

fast user switching, 536-539
and Log Off command, 25-26
Switch User command, 26
turning on and off, 538

FAT32 formatting, 468
and encryption, 474
vs. NTFS, 636-638

Favorites
Add to Favorites command, 658
documents, 161
Favorites folder, 110
in Explorer bar, 73
in Internet Explorer, 352-353
menu, 61, 658-659
organizing, 658

faxes, 427-435
advantages of direct PC faxing, 427
cover fax pages, 431
eFax, J2,435
Fax Console, 434-435
installing the fax software, 427-428
preparing to send, 428-429
Printers and Faxes menu, 61
receiving on the PC, 432-435
sending from the PC, 430-432
sent to your email, 435

FDISK, 637

file associations, 169-173

file attachments, 395
attachment blocking, 338-340, 395

file formats
basics of, 161

File menu, 653-654

file sharing see shared folders
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file shortcuts see shortcuts (icons)
filename extensions, 169-173
assigning to different programs, 170-172
creating your own, 172-173
hidden by default, 116
hiding or showing, 85-86, 169-170
Open With dialog box, 170-172
filenames
illegal characters, 116
files see also filename extensions; icons; NTFS
permissions; shortcuts (icons)
as email attachments, 387-388
Briefcase, 506
compressing, 467-472
copying and moving, 121-125
deleting, 7
encrypting, 15,473-475
properties of, 119
rescuing from Recycle Bin, 127
selecting (highlighting), 122
Files and Settings Transfer wizard, 646-649
filmstrip view, 78
for downloaded photos, 215-217
Filter Keys, 252
finding see Search command
firewalls, 14 see also Windows firewall
defined, 324
Zone Alarm, 330
FireWire, 440, 443-444
for camcorders, 238
networks, 557
fixed IP addresses, 618
flash drives
toolbars, 107
floppy disks, 497, 505
toolbars, 107
Folder Options, 83-87, 660
Apply to All Folders, 82
File Type tabs, 169-170
offline files, 600-601
folder paths, 35-36, 185
in address bar, 85, 90-91
in title bar, 85
folder templates, 79
folder tips, 84
folders see also shared folders; windows
automatically find network folders and print-
ers, 84
compressing, 467-472
copying and moving, 121-125
creating, 105
Customize command, 658
encrypting, 473-475
hiding, 594-595
memorizing view settings, 86-87

navigating by clicking, 111
reasons to share, 579-580
Sharing option, 120
views, 657
zipping and unzipping, 470-472
fonts
Character Map, 195
enlarging for visual impairment, 253
enlarging in Internet Explorer, 350
Fonts control panel, 276
for email messages, 398
for standard desktop elements (schemes),
270-272
installing and leading, 426-427
managing, 426-427
OpenType, TrueType, 426-427
smoothing on screen, 272
Found New Hardware wizard, 445-446
Free Cell, 205-206
free space indicator, 80
frozen programs, 156
FTP servers, 584-586
Full Screen mode, 89-90
in Internet Explorer, 350

G

game controllers, 276
game port, 442
games, 205-209
and Windows firewall, 328
Go To command, 658
Google toolbar, 350
graphic equalizer, 227
graphics
editing with Paint, 200-202
grid (for icons), 81
group policies, 15
groups (accounts), 532-535
Administrators, Power Users, Users, etc., 533-
535
and NTES permissions, 545-548
built-in, 533
creating, 533
Everyone, Authenticate Users, Creator Owner,
Terminal Service User, 547
modifying, 535
permission levels, 548
guest accounts, 527

H

hackers, 16
hard drives see also dynamic disks; FAT32;
NTES; volumes
auto shut off, 283
changing drive letters, 487-488
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checking free space, 9
cleaning up, 44
compressing, 469-470
Disk Cleanup, 480-481
Disk Defragmenter, 481-484
Disk Management console, 486-491
dynamic disks, 457-467
partitioning, 488-489, 637
ScanDisk, 484-486
hardware, 437-455 see also disks; drivers; net-
working; PCs
Add Hardware wizard, 296
Device Manager, 296
expansion cards, 439
Found New Hardware wizard, 445-446
hardware profiles, 453-455
1/0 addresses, 439
installation, 443-444
IRQs (Interrupt Request Lines), 439
master compatibility list, 438
profiles, 296-297
troubleshooting, 449-453
troubleshooting installation, 444-448
hardware profiles, 453-455
Hardware tab, 117
Hearts, 206-207
Help, 135-148
Help command, 52
Help system, 135-139
Microsoft technical support, 147-148
troubleshooters, 140
Help menu, 660
hiding, 61
Hibernate mode, 27-29, 284
settings, 286
hidden files and folders, 108-109, 119, 594
making visible, 84-85
History list, 359
in Explorer bar, 73
hives, 663-665
homepage, 356-357
HomePlug networks, 555
hotfixes, 183
hotspots see WiFi (802.11 wireless)
HTML mail, 385-386
hubs, 552
hyperlinks, 344-345
HyperTerminal, 193

I

I/0 addresses, 439
icons, 6 see also desktop cleanup Wizard; files;
shortcuts (icons)
adding to Start menu, 61-65
Align to Grid, 81

appearing in color, 87
Arrange commands, 657
changing, 121
changing for certain file type, 172-173
changing size in Start menu, 57
changing standard icons’ icons, 265
copying and moving, 121-125
details of, 73
Details view, 81-82
dragging on to toolbars, 91-92
enlarging standard desktop icons, 272
icon and list views, 78-82
illegal filename characters, 116
properties, 116
renaming, 115-117
selecting (highlighting), 122
views, 657
icons view, 78
image disks, 645
IMAP accounts, 380
Import/Export commands, 167-168
Indexing Service, 50-52
on/off switch, 119
information bar, 336-337, 346
infrared port, 442
installing new hardware, 443-444
installing software, 174-181
froma CD, 176
from a download, 178-181
using Add or Remove Programs, 177
installing Windows XP Pro, 631-651
choosing a filesystem, 636-638
clean installation, 634-635, 641-644
Files and Settings Transfer wizard, 646-649
hardware requirements, 631-633
image disks, 645
preparing for installation, 638-639
Setup Wizard, 644-645
uninstalling Windows XP Pro, 650-652
upgrade installation, 633-634, 639-640
User State migration tool, 649
instant messaging see Windows Messenger
Intel Itanium, 15
Internet see also security; Service Pack 2
automatic dialing, 315-316
broadband connections, 304-308
Connect To submenu, 314
connection icons, 310
dial-up connections, 307-318
dialing rules, 318-322
disconnecting, 316-317
getting connected, 303-322
Internet Explorer, 343-362
newsgroups, 401-404
phone books, 46-48
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sharing a connection, 558-559
via broadband, 304-308
Windows messenger, 363-377
Windows Security Alert, 328
Internet Connection Sharing, 558-559, 579
troubleshooting, 564-565
Internet Explorer, 14, 343-362
Add-ins Manager, 337-338
auto complete, 347
basics of, 344-345
browsing without graphics, 351-352
changing default browser, 180-182
content advisor, 360-363
cookies, 361
designating a homepage, 356-357
History list, 359
icon on desktop, 264
image toolbar, 350-351
information bar, 336-337
pop-up blocker, 336, 354-356
printing from, 417
Search command, 49-50
searching in, 349
temporary files, 357-358
toolbars, 345-348
TweakUI enhancements, 348
ways to open, 344
Internet games, 206-207
Internet Information Services (IIS), 15
Internet Options, 276-277
Internet service providers (ISPs), 305-307
Internet shortcut files, 92
Internet time, 260-261
intranets
online folders, 584-586
Invert Selection command, 656
IP addresses, 313
getting a fixed address, 618
in Remote Assistance, 146
iPods, 228, 232
IRQs (Interrupt Request Lines), 439
ISA card slots, 439-440

I

Java, 180, 356
Jaz disks, 497-498
JPEG files
assigning to different programs, 170-172
junction points, 490-491
Justice Department, 179-181

K

Keyboard control panel, 277-278
key repeat rate, 278
keyboard port, 443

keyboard shortcuts, 7-8
All Programs menu, 30
Back button, 112
closing a window, 75
closing only document window, 76
dialog box navigation, 159-160
for files, folders, disks, printers, 131-132
for playing DVDs, 234
for Properties dialog box, 10
for Remote Desktop, 625-626
for Start menu, 24
for switching programs, 152-153
for the disabled, 251-253
for unusual font symbols, 196
in Internet Explorer, 346-347
operating the Run command, 34-35
rotating through windows, 77
Search command, 38
tabbed dialog boxes, 10
Windows Explorer, 114
Windows logo key, 188

L

Language toolbar
disappearing, 104
Language toolbar, 100-101
languages, 15
Language toolbar, 100-101
Regional and Language Options control panel,
289-291
LANS see networking; workgroups
laptops
battery alarms, 285
blurry flat-panel text, 273
Briefcase, 506
closing the lid, 285-286
networking remotely, 611-628
offline files, 600-609
left-handed mouse buttons, 6-7, 279
limited accounts, 517-518
Links toolbar, 91-92
in Internet Explorer, 348
local area networks see networking; work-
groups
Local Disk window, 107-109
local policies, 15
Local Users and Groups console, 529-535
ways to open, 529-530
log files, 200
Log Off command, 25-26
logging in, 19-22
automatic login, 22
Classic logon screen, 536
controlling the logon process, 535-537
Fast User Switching, 536-539
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hiding the welcome screen, 536

to a domain network, 19-20, 572

to a workgroup, 19-20

typing your account name, 540

variations of,

Welcome screen, 540-541

your account picture, 521
logging off

domain networks, 577-578

with offline files, 603

M

Magnifier, 192
mailing lists, 390
maintenance
Disk Cleanup, 480-481
Disk Defragmenter, 481-484
Disk Management console, 486-491
ScanDisk, 484-486
Map Network Drive command, 160, 659
master compatibility list, 438
maximizing windows
Maximize button, 70, 75
using taskbar, 95
menus
choosing new looks (schemes), 270-272
eliminating fade in fact, 118
enlarging the text, 253
fade effects, 297-298
keyboard shortcuts, 7-8
menu by menu, 653-654
menu bar, 70
opening faster, 666
shadow effect, 272
turning off fade-in effect, 271
message rules, 395-397
microphones, 294
Microsoft
data-format ambitions, 18
Game Center, 205
technical support, 147-148
Microsoft Backup, 497-506
choices of backup disk, 497-498
creating a backup job, 498-502
restoring from a backup, 502-506
Microsoft NetMeeting, 376
Microsoft Office
custom properties, summary, 119-120
MIDI playback, 237
Minesweeper, 207
minimizing windows
minimize button, 70, 75
using taskbar, 95
missingmanuals.com, 5

modems, 307-318 see also Internet; dialing
rules; dial-up connections
advanced settings, 318
Modems dialog box, 321-322
monitors see also Display control panel
auto shut off, 283
blurry flat-panel text, 273
color depth setting, 274
multiple monitors, 274-275
refresh rate, 275
screen resolution, 274
virtual multiple monitors, 275
mounted volumes, 490-491
mouse
cursor shape and speed, 280-281
“find me” keystroke, 282
for lefties, 6-7,279
help with motor control, 253-254
pointer trails, 282
right-clicking, 6-7
settings, 279-282
single- vs. double-clicking, 83
with scroll wheel, 345
Mouse control panel, 279-282
ClickLock, 280
cursor shape and speed, 280-281
double-click speed, 279
for lefties, 6-7,279
SnapTo, 280-281
Movie Maker 2, 238-248
background music, 247
capturing footage, 240-241
editing video, 242-244
importing pictures and movies, 242
narration, 248
transitions, effects, titles, 244-246
movies
on DVD, 233-235
moving a window, 75
MP3 files, 228-229
MPEG files, 233
msconfig, 186-187
MOSN, 305-307
MSN Messenger see Windows Messenger
Multilingual User Interface, 15
Multiple Document Interface (MDI), 76, 153
multiple monitors, 274-275
music
in Movie Maker 2, 247
searching for, 39
My Computer, 53
Control Panel in, 87
free space, 80
Hardware tab, 117
icon on desktop, 264
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listed as Start submenu, 60
looks different at home, 53
properties, 116
renaming, 65
restoring to desktop, 22-23
tour of, 106

My Documents, 56, 110
actual location of, 56
default document location, 157-158
icon on desktop, 264
renaming, 65
restoring to desktop, 22-23

My Music, 54-55
listed as Start submenu, 60
renaming, 65

My Network Places, 53
adding to Start menu, 55
icon on desktop, 264
renaming, 65
restoring to desktop, 22-23
shared folders, 580-581
View Workgroup Computers, 580-581

My Pictures, 54-55
digital photos, 211-221
listed as Start submenu, 60
renaming, 65

My Recent Documents, 55-56
adding to Start menu, 55
in Explorer bar, 74

N

Narrator, 193, 294
navigating

by Windows Explorer, 112-114

Go To command, 658

navigating by clicking, 111

the Save dialog box, 156-161
NetMeeting, 376
network adapters, 552
Network Connections, 193

Connect To submenu, 314

listed as Start submenu, 60-61
Network Identification wizard, 645
Network Neighborhood, 580-581
Network Setup Wizard, 194, 282, 559-564
networking see also shared folders

Add Network Place wizard, 586

administrative shares, 14

automatically find network folders and print-

ers, 84

corporate domains, 567-578

direct connections, 557

Disconnect Network Drive command, 659

drop boxes, 600

finding computers or printers, 44-46

Internet Connection Sharing, 564-565
kinds of networks, 552-557
limiting printer access, 423
logging in, 19-20
Map Network Drive command, 659
Network Setup Wizard, 194, 282, 559-564
networked printers, 408-409
networking, 569-570
offline files, 600-609
remotely, 611-628
resources to share, 579
searching address books, 46-48
setting up a workgroup, 551-565
shared folders, 579-609
sharing a printer, 419-421
Simple File Sharing, 591-595
simple vs. standard network sharing, 589-590
Standard File Sharing, 595-600
testing the workgroup, 563-564
Universal Naming Convention (UNC), 582-583
with a crossover cable, 557
working with shared files, 583-584
New Connection Wizard, 194, 307-312, 557, 613
newsgroups, 401-404
creating accounts, 402
defined, 401
finding and reading, 403-404
NICs (network interface cards), 552
drivers, 558
Notepad, 199-200
log files, 200
notification area, 13, 92-93
auto-hiding, 94
manually hiding icons, 94
online connections, 315
volume control, 237
NTEFS file system, 486
compressed and encrypted files in color, 87
converting from FAT32, 638
dynamic disks, 457-467
file compression, 468-470
permissions system, 15
vs. FAT 32,636-638
NTES permissions, 544-550
Allow vs. Deny, 545-548
assigning to a file or folder, 545-548
conflicting, 548-550
inheritance, 548-550
Read, Execute, Write, Modify, Full Control, 546
summary screen, 549-550
vs. share permissions, 545, 596-600

0

Object Linking and Embedding (OLE), 167
editing text, 205
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offline files, 15, 202, 600-609
defined, 600-601
reconnecting to the network, 606
specifying the files, 603
standardization, 606-609
Synchronize command, 659
turning on, 601-602
Web pages, 353-354
working offline, 603-604
On-Screen Keyboard, 192
Open dialog box, 162
Open With
command, 654
dialog box, 170-172
OpenType fonts, 426-427
optical character recognition (OCR), 222
orange highlighting, 59
Organize Favorites command, 658
Outlook, 279
Address Book, 196
Outlook Express
Address Book, 196,387
adjusting panels of, 382
attachment blocking, 338-340, 395
Carbon copy, blind carbon copy, 384-386
composing and sending messages, 382-388
creating an “answering machine,” 397
deleting messages, 389-390
email options, 397-399
file attachments, 387-388
filing messages, 392
flagging messages, 392-393
forwarding messages, 391
HTML formatting vs. plain text, 385-386, 400
mail folders, 383
message rules, 395-397
newsgroups, 401-404
opening attachments, 394-395
picture blocking, 340-341
printing messages, 392
reading and processing mail, 388-397
receipts feature, 398
replying, 390-391
setting up accounts, 379-382
signatures, 387
tour of, 381

P

Paint, 200-202
parallel port, 442
partitioning hard drives, 488-489, 637
Passport see .NET Passport
password disk
passwords, 519-520
auto complete, 347

for workstation accounts, 519-520
forgotten, 522-523
hints, 519-520
Local Users and Groups console, 531
not required for logging on, 540
Password Reset disk, 522-523
protected screensaver, 269
secondary, 523-525
path notation, 35-36
for sharing folders, 582-583
PC cards, 442-444
PCI card slots, 439-440
PCs
auto shut off, 283
back panel of, 440-441
changing drive letters, 487-488
Disk Cleanup, 480-481
Disk Defragmenter, 481-484
Disk Management console, 486-491
hardware, 437-455
kinds of ports, 440-443
ScanDisk, 484-486
speed options, 118
waking up the PC, 284-287
Peerless disks, 497-498
Performance options, 118, 297-298
permissions see also NTFS permissions; share
permissions
assigning on domain networks, 576-577
defined, 544
in standard file sharing, 596-600
Phone and Modem Options, 318-322
phone calls via Internet see Windows Mes-
senger
phoneline networks, 555
phones
finding numbers, 46-48
photographs see digital photos
Picture and Fax Viewer, 220
picture blocking, 340-341
pictures
enlarging or shrinking online, 350
for your account, 521
saving from a Web page, 345
searching for, 39
surfing without (speed trick), 351-352
Pinball, 207
PKZip, 471
plain text mail, 385-386
playlists, 231
Plug-And-Play, 438-439, 443-444
troubleshooting, 444-448
plug-ins, 336-337
Pocket PC, 232
policies (group and local), 15
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POP accounts, 380
pop-up blocker, 336, 354-355
Portable Media Center, 233
ports (on a PC), 440-443
ports (in firewalls), 327-328
Power Options control panel, 282-289 see also
hibernation; standby; shutting down
Advanced Power Management (APM), 288
power schemes, 284
Power Toys, 209
virtual multiple monitors, 275
Power Users group, 533-534
Powerline networks, 555
Print dialog box, 413
printers
Add Printer Wizard, 409
automatically find network folders and print-
ers, 84
finding on the network, 44-45
installing, 407-410
installing fake drivers, 412
network sharing, 579
networked, 408-409
printer icons, 411-413
USB, parallel, serial, infrared, 408-409
Printers and Faxes window, 61, 411-413, 427-
428
printing, 413-416
color management, 423
delayed printing, 419
digital photos, 216-217
email messages, 392
from applications, 414-415
from the desktop, 416
from the Internet, 417
hours of printer access, 423
managing print jobs, 417-418
Printers and Faxes menu, 61
saving printouts for reuse, 424
separator pages, 424
sharing a printer, 419-421
to a final, 421-422
troubleshooting, 425-426
PrntScrn key, 219
Profile Manager, 543
profiles, 541-543
All Users profile, 542-543
default user profile, 543
Profile Manager, 543
Program Access and Defaults, 179-181
Program Compatibility wizard, 202
Program Files folder, 108-109
programs see also shortcuts (icons)
accessory programs, 191-204
All Programs menu, 30-33

compatibility mode, 120-121
crashed, 154
dragging on to toolbars, 91-92
exiting, 154
finding actual folder locations, 184
folder paths, 185
hiding Recently Used list, 57
identifying secret name, 63
installing, 174-181
installing to the proper profiles, 542-543
launching bay, 5
making compatible with XP, 187-190
new programs highlighted in orange, 59
Open dialog box, 162
opening from the command line, 34-35
Program Files folder, 108-109
Save dialog box, 156-161
sharing online, 373-376
switching, 152-153
taskbar, 92-104
true application names, 34
uninstalling, 182-187
version information, 120
ways to open, 151-152

properties
command, 655
concept of,9-10
disks, 117-118
files, 119
My Computer, 116, 294-298
of icons, 116
programs, 189
System restore points, 477

PS/2 port, 442

publishing photos to the Web, 217-219

Q

Quick Launch toolbar, 96, 99-100, 153
QuickTime, 233

R

radio
Internet radio, 233
toolbar, 92
Real Video, 233
recent documents see My Recent Documents
Recovery console, 509
Recycle Bin, 126-129
auto-emptying, 129
customizing, 128-129
eliminating confirmation message, 126
emptying, 128
rescuing deleted files, 127
red X’s, 449-450
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Refresh command, 658
regedit, 662-668
opening from command line, 34-35
uninstalling programs, 184
Regional and Language Options, 289-291
registering Windows XP, 18
Registry, 661-668
backing up, 665
completely empty desktop, 667
defined, 661-662
Desktop Cleanup Wizard, 666
faster shutdowns, 668
for faster menus, 666
keys and values, 663-665
shortcut menus, 667
structure of, 663-665
remote access
by direct dial, 612-617
dialing in from the road, 611-628
Remote Assistance, 14, 139-147
on/off switch, 298
using Windows Messenger, 141-144
via email invitation, 144-147
remote desktop, 14, 620-628
disconnecting, 626
fine tune, 626-628
in XP Home Edition, 621
keyboard shortcuts, 625-626
on/off switch, 298
Remote Installation Service (RIS), 15
Remote Procedure Call (RPC) service, 335
renaming
all at once, 116
file and folder icons, 115-117
illegal characters, 115
items in Start menu, 65
long filenames, 115
“My ___”icons, 65
Replicator group, 535
residential gateways, 553, 558-560
resolution, 274
Restore button, 75
restore points, 476-477
Reversi, 207
right-clicking, 6-7
properties, 9-10
to copy or move icons, 123
Rio, 232
ripping CDs, 227-230
bit rates, 228-229
roaming profiles, 15
routers, 553, 558-560
Run As command, 654
Run command, 33-37
hiding, 61

opening any file, 35

opening drive Windows, 35-36
opening folder windows, 35-36
opening programs, 34-35
opening Web pages, 37

N

Safe Mode, 506-510
Save dialog box, 156-161
File Format drop-down, 161
keyboard shortcuts, 159-160
saved searches, 44
ScanDisk, 484-486
scanning, 222
icons in My Computer, 107
Scanners and Cameras control panel, 291
Scanner and Camera Wizard, 202
Scheduled Tasks, 491-496
adding tasks, 491-492
Disk Defragmenter example, 494-497
editing tasks, 493
pausing and resuming tasks, 494
Scrap files, 166
screen resolution, 274
screensavers, 209, 269-270
from digital photos, 220
screenshots, 219
scrollbars, 71
in Web browsers, 345
SCSI port, 442
Search command, 37-53
address book, 196
animated dog, 37
domain networks, 572-575
finding computers, 46
finding music, pictures, video, or documents,
39
finding printers, 44-45
finding words inside files, 39-40
hiding, 61
in Explorer bar, 73
Indexing Service (words inside files), 50-52
keyboard shortcuts for, 38
saved searches, 44
searching address books, 46-48
searching by size or date, 40
searching the Web, 49-50
using the results, 42-44
working with shared files, 583-584
Search Companion language, 50-52
security see also NTFS permissions; Service
Pack 2
and logging off, 27
attachment blocking, 338-340, 395
buffer overruns, 335
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cache files, 357-358
content advisor (ratings), 360-363
cookies, 361
Ctrl+Alt+Delete as logon sequence, 536-537
domain networks, 570
making your files private, 521
Remote Procedure Call (RPC) service, 335
Service Pack 2,323-342
Sharing and Security command, 654
simple vs. standard network sharing, 589-590
three important pieces, 324
turning off Simple File Sharing, 589
vulnerabilities, 16
Security Center, 325-334
Select All command, 656
selecting
email messages, 389
icons, 122
Invert Selection command, 657
text, 202
Send To command, 125, 654
separator pages, 424
serial ports, 443
Service Pack 1, 2-3, 179-181
Service Pack 2, 2-3, 16, 323-342 see also Blue-
tooth
Add-ins Manager, 337-338
attachment blocking, 338-340, 395
hides hotfixes, 183
information bar, 336-337
minor security enhancements, 335
non-security features, 335-340
picture blocking, 340-341
pop-up blocker, 336, 354-355
Security Center, 325-334
troubleshooting, 341-342
uninstalling, 325
where to get it, 323
Service Packs, 478
defined, 2-3
finding out which you have, 3
Set Program Access and Defaults, 52-53
Set Program Access and Defaults, 257
setting your clock, 260-261
share permissions
vs. NTES permissions, 596-600
Shared Documents, 107, 517, 534, 541
shared folders, 579-609
accessing from My Network Places, 580
administrative shares, 14
drop boxes, 600
establishing permissions, 596-600
Map Network Drive command, 659
mapping to drive letters, 587-588
Sharing and Security command, 654

Simple File Sharing, 591-595
simple vs. standard, 589-590
Standard File Sharing, 595-600
turning on sharing, 595
Universal Naming Convention (UNC), 582-583
via Windows Explorer, 581-582
working with shared files, 583-584
SharePoint Portal Server, 74
Sharing and Security command, 654
Shift-clicking, 4
shortcut menus
adding Encrypt command to, 667
editing, 173
Send To command, 125
shortcuts (icons), 129-132
Create Shortcut command, 655
creating and deleting, 130-131
defined, 129-130
keyboard shortcuts, 131-132
revealing original icon, 131
Show in Groups, 80
Shuffle mode, 227
Shut Down command, 27-29
shutting down, 28-31
faster, 668
on domain networks, 577-578
signatures (Outlook express), 387
signing in see logging in
Simple File Sharing, 591-595
Simple Folder view, 111
skins, 225-227
slideshows, 216
Snap To option, 281
software see programs; Service Packs; unin-
stalling; Windows XP
Solitaire, 207-209
sorting
file icons, 79
in Details view, 81
Start menu, 63
sound
adjusting base in trouble, 237
program events, 293
Sounds and Audio Devices control panel, 292-
294
Sound Recorder, 234-237
sounds
as error beeps, 237
microphones, 294
recording your own, 234-237
Sounds and Audio Devices, 292-294
Spades, 207
spam, 323
creating a spam filter, 397
ways to avoid, 399
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spanned volumes, 465-467
Speech control panel, 294
spooler (printing), 417-418
saving printouts for reuse, 424
Spybot Search and Destroy, 334
spyware, 16, 323-324
cleaning software, 334
defined, 325
symptoms, 335
Standard Buttons toolbar, 83-90
in Internet Explorer, 346
Standard File Sharing, 595-600
Standby mode, 27-28
password protection, 285
Start menu see also All Programs menu; indi-
vidual commands (i.e. Log Off)
adding folders to, 65-68
adding icons to, 61-65
All Programs menu, 30-33
changing icon sizes, 57
Control Panel, 52
Control Panel submenu, 57-58
customizing, 57-67
customizing Classic Start menu, 60
defined, 23
drag-and-drop, 60, 62-63
Favorites menu, 61
four sections of, 23
frequently used programs, 23-24
Help system, 135-139
hiding browser and email programs, 57
hiding Help, Run, Search, 61
hiding Recently Used list, 57
My Computer, 53
My Music, 54-55
My Network Places, 53
My Pictures, 54-55
My Recent Documents, 55-56
new design, 13
new programs highlighted in orange, 59
number of programs listed, 57
opening via keyboard, 24
orphaned program listings, 183
pinned items list, 23-24, 61
Printers and Faxes menu, 61
renaming items, 65
reorganizing, 65
returning to Classic look, 25
Set Program Access and Defaults, 52-53
sorting alphabetically, 63
Start menu folder, 111
submenus, 24
submenus open automatically, 59
turning off the new design, 57

starting up
faster in Windows XP, 13
logging in, 19-22
Startup folder, 30-33
trimming startup items for greater speed, 186-
187
Startup folder, 30-33
Startup menu, 506-510
startup options file, 298
status bar, 657
Status toolbar (Internet Explorer), 348
stereo balance, 237
Sticky Keys, 252
striped volumes, 467
submenus, 24
opening automatically, 59
synchronization
of offline files, 606-609
command, 202, 659
Web pages, 354
System Configuration Utility, 186-187
System control panel, 294-298
Computer Name, 21
System File Protection, 11, 478
system folders
hidden, 84
system properties, 477
system requirements, 631-633
System Restore, 11, 176, 298, 475-480
defined, 475
performing a system restore, 478-480
restore points, 476-477
System Tools, 194-196
Disk Cleanup, 480-481
system tray see notification area

T

tape cartridges, 498
Task Manager, 154-156
turning on and off, 539
task pane, 71-73
hiding or shrinking, 72
illustrated, 13
task scheduler see Scheduled Tasks
taskbar, 92-104
auto-hiding, 94,98
button consolidation, 13
can’t find it, 98
consolidated buttons, 93-94
hiding, 97-98
manipulating windows with, 95
moving and resizing, 97-98
notification area, 92-93
power gauge, 285
self-hiding icons, 92
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toolbars, 98-102
window buttons, 93-94
Taskbar and Start Menu control panel, 298-299
taskbar tray see notification area
text
enlarging on the screen, 253
Notepad, 199-200
selection techniques, 202
WordPad, 203-205
text-to-speech, 294
themes, 262-263
“three-fingered salute,” 154-156
thumbnails view, 78
for downloaded photos, 215-217
making it faster, 85
tiles view, 78
time of day, 92
time zones, 260-261
tip of the day, 74
title bar, 69
revealing folder path, 85
Toggle Keys, 252
toolbars, 70, 87-104
Address bar, 90-91
auto-hiding, 102
browser toolbars, 336-337
creating new ones, 103-104
customized toolbars disappear, 102
customizing, 89-91,101
Desktop toolbar, 100
hiding and showing, 87
image toolbar, 350-351
in Internet Explorer, 345-348
Language toolbar, 100-101
Links toolbar, 91-92
moving, 103
Quick Launch toolbar, 96
radio, 92
Standard Buttons (Back, Up, Views), 88-90
taskbar, 92-104
taskbar toolbars, 98-102
Toolbars menu, 657
Tools menu, 659-660
ToolTips
folder tips, 84
identifying Start menu items, 33
turning off, 87
Tour Windows XP, 203
track names, 229
trash see Recycle Bin
tray see notification area
troubleshooting see also clean install; Device
Manager; spyware; viruses
crashed programs, 154-156
customized toolbars disappear, 102

device conflicts, 450-451
disappearing Language toolbar, 104
Disk Defragmenter, 481-484
downloading photos, 213
empty CD track names, 229
forgotten password, 522-523
hardware, 449-453
hibernation and standby, 286-288
installing software, 174-181
Internet Connection Sharing, 564-565
limited accounts, 525
lost formatting when pasting, 165
lost taskbar, 98
My Recent Documents, 56
NTES permissions, 547
plug-and-play, 444-448
printing, 425-426
Recovery console, 509
Remote Assistance, 14
Safe Mode, 506-510
ScanDisk, 484-486
Service Pack 2,341-342
startup items, 31-33
Startup menu, 506-510
startup takes a long time, 186-187
System Restore, 11,475-480
troubleshooters, 140
uninstalling software, 182-187
video and phone chatting, 371
window views donit stick, 82
TrueType fonts, 426-427
turning off the PC, 28-31
TweakUI, 348, 662

U

underlines in menus, 7-8
creating your own, 173
displaying on command, 272-273
uninstalling
Service Pack 2,325
Windows XP Pro, 650
software, 182-187
universal access, 191-193
Accessibility Options, 251-256
help with hearing impairments, 253
help with motor control, 251-254
help with visual impairments, 253
Universal Naming Convention (UNC)
for sharing folders, 582-583
online folders, 585
universal power supplies (UPS), 287, 289
unsigned drivers, 448-449
upgrade installation, 639-640
USB, 180, 440-441, 443-444
user accounts see accounts
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User Accounts control panel, 299
user profiles, 298

User State migration tool, 649
Users group, 534

Utility Manager, 193

Vv

VGA port, 442
video

Movie Maker 2,238-248

Portable Media Center, 233

searching for, 39

Windows Media Player, 233
video calls

via Windows messenger, 372
videoconferencing sec Windows Messenger
View menu, 657-658
View Workgroup Computers, 580-581
Virtual Desktop Manager, 275
virtual memory, 118, 298
virtual private networking (VPN), 617-620
viruses, 16, 323-324

and system restore, 476

antivirus software, 330-331

attachment blocking, 338-340
visual effects, 118, 297-298
visualizations, 225-228
volume control, 237, 292-294

of modem speaker, 321-322
volumes

defined, 458

extending, 463

simple, 463-465

spanned, 465-467

straight, 467

w

waking up the PC, 284

wallpaper, 263-264
Active Desktop, 265-269
digital photos, 217

WAV files, 234-237

Web browser
switching, 180-182

Web pages
Active Desktop, 265-269
auto-complete for forms, 347
blocking pop-up ads, 354-355
bookmarks, 352-353
content advisor (ratings), 360-363
cookies, 361
designating a homepage, 356-357
dragging on to toolbars, 91-92
enlarging the type, 350
finding, 349

Internet Explorer, 343-362
managing saved Web pages, 86
of your digital photos, 217-219
online folders, 584-586
opening via command line, 37
searching, 49-50
turning off animations, 360
viewing offline, 353-354
Web-based accounts, 380
Welcome screen, 540-541
eliminating, 536
what’s new in Windows XP, 10-14
Remote Assistance, 139-147
WiFi (802.11 wireless), 257, 305-306
“ay“by and “g” formats, 556
access points and equipment, 555-556
windows
active and inactive, 77
Align to Grid, 81
Auto Arrange, 80
choosing new looks (schemes), 270-272
closing, 75
details view, 78, 81-82
double-clicking opens a new window, 83
elements of, 69-74
filmstrip view, 78
icon and list views, 78-82
icons view, 78
memorizing view settings, 86-87
minimizing, maximizing, restoring, 75
moving by dragging, 75
Multiple Document Interface (MDI), 153
resizing by dragging, 71
Show in Groups, 80
specifying preferred view, 82
switching by keyboard, 77
task pane, 71-73
thumbnails view, 78-79
tiles view, 78
toolbars see also toolbars, 87-104
Views button, 89
windows, 79
Windows 2000, -2
software compatibility, 189
Windows 95
software compatibility, 189
Windows Explorer, 112-114
dragging icons to copy, 124
finding program folders, 185
finding shared folders, 581-582
in Explorer bar, 74
keyboard shortcuts, 114
Simple Folder view, 84,111, 113-114
ways to open, 112
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Windows Firewall
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Windows Firewall, 326-330

control panel, 299

exceptions list, 328-330

in games, 328

ports, 327-328

Windows Security Alert, 328
Windows folder, 109-110
Windows logo key

for System control panel, 294

master function list, 188

opening Start menu, 24

return to desktop, 153
Windows Media Bonus Pack, 209
Windows media format (.wma), 228-229
Windows media player, 13, 222-235

album info, 227

burning your own CDs, 232

DVDs, 233-235

filling in track names, 229

graphic equalizer, 227

in Explorer bar, 73

Internet radio, 233

organizing, 230-231

playlists, 231

portable music players, 232

ripping CDs, 227-230

Shuffle mode, 227

skins, 225-227

visualizations, 225-228
Windows Messenger, 14, 363-377

Buddy lists, 364

chatting, 367-371

phone calls, 371-372

preventing from starting up automatically, 364

Remote Assistance, 141-144

software collaboration, 373-376

video calls, 372

Whiteboard feature, 377
Windows NT, 2

WINNT folder, 109-110
Windows Security Alert, 328
Windows Security dialog box, 154-156
Windows Update, 255-256
Windows XP Pro, 579-609

accessory programs, 191-204

accounts, 513-538

activation, 16-17

All Programs menu, 30-33

auto update, 12

basics of, 5-11

buying, 634

clean install, 634-635, 641-644

compatibility mode, 120-121

control panel, 249-299

cosmetic overhaul, 13

drivers, 10

evolution of, 2

feature overload, 10-11

folder structure of, 106-110

games, 205-209

getting help, 135-148

installing new components, 178-179

installing, 631-651 see also installing Windows
XP Pro

Internet Explorer, 343-362

logging in, 19-22

making it look like previous Windows, 13

master compatibility list, 438

menu by menu, 653-660

Movie Maker 2,238-248

new looks for windows and menus (schemes),
270-272

Power Toys, 209

privacy concerns, 18

registration, 18

Remote Assistance, 139-147

Safe mode, 506-510

Search command, 37-53

Security Center, 325-334

Service Pack 2,323-342

stability, 11

Startup menu, 506-510

switching programs, 152-153

System File Protection, 11

system requirements, 631-633

System Restore, 11

taskbar, 92-104

themes, 262-263

toolbars, 87-104 see also toolbars

tour of, 203

turning off visual effects, 118,297-298

uninstall and, 650-652

vs. Home Edition, 14

vulnerabilities, 16

ways to open programs, 151-152

what it’s for, 5

what’s new in, 10-14

window elements, 69-74

Windows messenger, 363-377

Windows XP, 6-7

Windows XP Home Edition

vs. Professional Edition, 14

WINNT folder, 109-110
wizards

Accessibility Wizard, 191

Add Hardware wizard, 296, 446-448
Add Listing to Start menu, 63

Add Network Place wizard, 586
Add Printer Wizard, 409

Camera Wizard, 211-215
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Cameras and Scanners Wizard, 222

CD Writing Wizard, 132-134

Compatibility Wizard, 189-190

defined, 7

desktop cleanup Wizard, 12,265

Files and Settings Transfer wizard, 646-649

Found New Hardware wizard, 445-446

Network Identification wizard, 645

Network Setup Wizard, 194,282, 559-564

New Connection Wizard, 194, 307-312, 557,
613

Program Compatibility, 202

publishing photos to the Web, 217-219

Scanner and Camera Wizard, 202

Setup Wizard, 644-645

WMA files, 228-229
WordPad, 203-205
workgroup networks

Y

defined, 20-21, 551

logging in, 20-21

logging off, 26

My Computer, 53

setting up, 551-565

where accounts are stored, 515
vs. domains, 19-20

yellow !s, 449-450

Z

Zip disks, 497-498

toolbars, 107

zipped folders, 470-472
Zone Alarm, 330
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Colophon

This book was created in Microsoft Word XP, whose revision-tracking feature made
life far easier as drafts were circulated from authors to technical and copy editors.
Snaglt (www.techsmith.com) was used to capture illustrations; Adobe Photoshop CS
and Macromedia Freehand MX were called in as required for touching them up.

The book was designed and laid out in Adobe InDesign 3.0 on a Macintosh PowerBook
G4, and Power Mac G5. The fonts used include Formata (as the sans-serif family)
and Minion (as the serif body face).

The book was then generated as an Adobe Acrobat PDF file for proofreading, index-
ing, and final transmission to the printing plant.



